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CONTACT DETAILS
The information you provide here should relate solely to the rooms you hire out.  If you need to alter the main public or admin contact details for your organisation please ask us for a DIVA Update Form.

	Organisation name
	

	Address of rooms venue
	

	Contact name for room hire
	

	Phone number
	

	Fax
	

	Primary email address
	

	Web site
	


CONTACT TIMES


WHAT ACCESS IS AVAILABLE TO YOUR ROOMS?
	
	Yes
	No
	N/A

	Flat access ramp
	
	
	

	Lift
	
	
	

	Braille nameplates
	
	
	

	Toilets accessible by wheelchair
	
	
	

	Parking, including spaces for disabled
	
	
	

	Induction loop
	
	
	


OTHER COMMENTS

Please provide individual room details on page 2

	Room Name
	Times available
	Minimum people
	Maximum people
	Price range
	Tables & chairs provided?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



Please photocopy this page or continue on a separate sheet if you have more rooms to list.
	Signed:
	

	Date:
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